
SPECIAL PARKING PERMIT REQUEST

Parkingis aprivilegeandnot therightofan individual. Dueto aheightenedsenseof
security,parkingon thePentagonReservationrequiresaparkingpermit atall times,24
hoursa day,sevendaysaweek. Usernameandvehicle licenseplatenumbermust
identify everyvehicleparkedon theReservation.Floaterparkingpermitswill be
discontinued. Specialparkingpermitsareissuedto individualswho arerequiredto drive
his/hervehicleto work to fulfill arequiredmissionoutsideofhis/hernormalassigned
dutiesandwhenpublic transportationis notavailable. Effectiveimmediately,to request
specialparkingconsideration,a letterofjustificationis requiredcontainingthefollowing:

• Purpose
• Working hoursanddurationof specialassignment
• Eachindividual’s name,SSN#,vehicle stateandlicenseplatenumber,and

make/modelofvehicle
• Identifythepermitholderas:

o Metro Subsidy(SSN#will not bein thedatabase)
o Reservist
o Shift worker(specifyshift)
o Contractor(if transportationcost is not abenefitcoveredin theircontract)

Individuals enrolledin theMetro BenefitProgramwill notbe issuedaparkingpermit
unlesshe/sheis temporarilyassignedrotationalshiftsnot to exceed90 days. An
individual shallnotobtainmetrosubsidyduring therotationaltourofdutyassignment.
Instanceswhenanindividual enrolledin theMetro BenefitProgramis calledto duty
outsideoftheirnormaldutiesorpublic transportationoperationalhours,thefollowing
methodsarein placeto accommodateparkingrequirements:

• Individualsmaybeclearedto parkin the“C” parkingarea. Parkingclearances
areto bearrangedby therequestingagency. Informationrequiredto arrange
temporaryparkingare: Individual’s full name,vehiclelicenseplatenumber/state,
date/timeof arrival;POC requestingtheclearance,officephoneandroom
number.

Agency24-HourOperationsCenters: (fi~n._cIvJ~J/‘~OL~S~

Army Army OperationsCenter(695-1898)
Navy OPNAV Security(695-3121)
JS JointStaffMessageCenter(695-3337)
Air Force 11 Wing SecurityForces(697-8291)
OSD Cables(692-7000)

• If the individualis awareofprior assignmentthatrequireshimlherto utilized their
privateownedvehicleandnot public transportation,he/shemayobtaina
temporaryparkingpermit from theParkingManagementOffice (2E165A)located
on theconcourseadjacentto theU.S. PostOffice.



All visitors (non-PentagonReservationoccupants)requiringto park,maybeclearedto
parkin the“Visitor” area(SouthParkinglane18A andNorthParkinglane44B)
following thesameproceduresmentionedin theaboveparagraph.

Thecriteriato afford contractorpersonnelparkingpermits: 1)parkingis requiredmore
thanthreetimeseachweek,2) transportationcostsis not abenefitcoveredin their
contract,and3) if theyareassignedto thePentagonandwork on afull-time basis.
Agencyallocationswill not be increasedto covercontractors.

ParkingatthePentagonis extremelylimited atthis time dueto ongoingrenovationsand
varioussecurity/anti-terrorismmeasuresaffectingtheparkinglots. Issuanceof aparking
permit doesnotguaranteetheavailabilityofaparkingspace. Othermeansof
transportationshouldbe consideredasan alternativeto driving apersonalvehicle.
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