SPECIAL PARKING PERMIT REQUEST

Parking is a privilege and not the right of an individual. Due to a heightened sense of
security, parking on the Pentagon Reservation requires a parking permit at all times, 24
hours a day, seven days a week. User name and vehicle license plate number must
identify every vehicle parked on the Reservation. Floater parking permits will be
discontinued. Special parking permits are issued to individuals who are required to drive
his/her vehicle to work to fulfill a required mission outside of his/her normal assigned
duties and when public transportation is not available. Effective immediately, to request
special parking consideration, a letter of justification is required containing the following:

e Purpose
e Working hours and duration of special assignment
e Each individual’s name, SSN#, vehicle state and license plate number, and
make/model of vehicle
o Identify the permit holder as:
o Metro Subsidy (SSN# will not be in the database)
o Reservist
o Shift worker (specify shift)
o Contractor (if transportation cost is not a benefit covered in their contract)

Individuals enrolled in the Metro Benefit Program will not be issued a parking permit
unless he/she is temporarily assigned rotational shifts not to exceed 90 days. An
individual shall not obtain metro subsidy during the rotational tour of duty assignment.
Instances when an individual enrolled in the Metro Benefit Program is called to duty
outside of their normal duties or public transportation operational hours, the following
methods are in place to accommodate parking requirements:

e Individuals may be cleared to park in the “C” parking area. Parking clearances
are to be arranged by the requesting agency. Information required to arrange
temporary parking are: Individual’s full name, vehicle license plate number/state,
date/time of arrival; POC requesting the clearance, office phone and room
number.

Agency 24-Hour Operations Centers: ( (\/on-O/ “Jl‘ﬁ ho u,,(g)

Army Army Operations Center (695-1898)
Navy OPNAYV Security (695-3121)

IS Joint Staff Message Center (695-3337)
Air Force 11 Wing Security Forces (697-8291)
OSD Cables (692-7000)

e If the individual is aware of prior assignment that requires him/her to utilized their
private owned vehicle and not public transportation, he/she may obtain a
temporary parking permit from the Parking Management Office (2E165A) located
on the concourse adjacent to the U.S. Post Office.



All visitors (non-Pentagon Reservation occupants) requiring to park, may be cleared to
park in the “Visitor” area (South Parking lane 18A and North Parking lane 44B)
following the same procedures mentioned in the above paragraph.

The criteria to afford contractor personnel parking permits: 1) parking is required more
than three times each week, 2) transportation costs is not a benefit covered in their
contract, and 3) if they are assigned to the Pentagon and work on a full-time basis.
Agency allocations will not be increased to cover contractors.

Parking at the Pentagon is extremely limited at this time due to ongoing renovations and
various security/anti-terrorism measures affecting the parking lots. Issuance of a parking
permit does not guarantee the availability of a parking space. Other means of
transportation should be considered as an alternative to driving a personal vehicle.
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